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- Bulmer, M. G. (1979). Principles of statistics. Courier Corporation.
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- Sahraoui Ali. (2011). Comptabilité financiere : Cours et exercices corrigés. Berti Edition. Alger.

- Warren, C. S, Jonick, C., & Schneider, J. (2020). Financial accounting. Cengage Learning.
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Bien, F., & Méritet, S. (2016). Microeconomie: Comportements des agents et concurrence
parfaite (No. hal-01474495).

Buisson-Fenet, E., & Navarro, M. (2018). La microéconomie en pratique-3e éd. Armand Colin.
Cowell, F. (2018). Microeconomics: principles and analysis. Oxford University Press.

Frank, R., & Cartwright, E. (2016). Microeconomics and Behaviour (2. utgave). London.
Gravelle, H., & Rees, R. (2004). Microeconomics. Pearson education.

Kolmar, M., & Hoffmann, M. (2018). Workbook for Principles of Microeconomics. Springer
International Publishing.

Ragan, C. T, & Lipsey, R. G. (2013). Microeconomics. Pearson Education.

Varian, H. R. (2006). Introduction a la microéconomie 6e édition. Brussels: De Boeck.

Varian, H. R. (2015). Introduction a la microéconomie moderne. De Boeck Superieur.
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Dunning, J. H., & Lundan, S. M. (2008). Multinational enterprises and the global economy.

Edward Elgar Publishing.

M Darbelet (1996) : Economie d’Entreprise : BTS, enseignement supérieur, Editions Foucher .

Paris.

Brennemann, R, & Sépari, S. (2001). Economie d'entreprise:[BTS, IUT, AES, Ecoles de

commerce]. Dunod.
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= Alain, S. (1993). Les grands courants de la pensée économique. O.P.U. Alger.
= Robbins, L. L, Medema, S. G., & Samuels, W. J. (2001). A history of economic thought: the

LSE lectures. Oxford University Press.
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Anderson, D. R., Sweeney, D. ], Camm, ). D., Williams, T. A,, & Cochran, J. J. (2015). «Statistiques

pour L'économie et la Gestion ». De Boeck. Bruxelles.
Hurlin Christophe. (2015). Statistique et Probabilités en économie-gestion. Dunod.

Jean-Frangois Delmas. (2010). Introduction au calcul des probabilités et a la statistique. Les

presses de 'ENSTA. Paris.
Lecoutre, J. P. (2002). Statistique et probabilités. Dunod.
Posiére Jean-Pierre. (2005). Mathématiques appliquées a la gestion. Gualino. Paris.

Sheldon Ross. (2019). « A first course in probability ». Boston, MA: Pearson.
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= Serre, D. (2001). Les matrices: théorie et pratique. Dunod.
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Makarov, V. L., & Rubinov, A. M. (2012). Mathematical theory of economic dynamics and

equilibria. Springer Science & Business Media.
Belhaj, S. (2011). Mathématiques pour I'économie et la gestion. Editions Vuibert, Paris.

Sydsater, K., Hammond, P., Seierstad, A., & Strom, A. (2008). Further mathematics for

economic analysis. Pearson education.
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- Cobb, D. F., & Mynhier, . (1985). Excel in business: number-crunching power on the Apple

Macintosh. Microsoft Press.
- Gammack, J., Hobbs, V.., & Pigott, D. (2007). The book of informatics. Thomson.

- HamardS. (2007). Mathématique financiere avec VBA Excel. ENI édition.
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- Rey, P.(2021). Matrices et calculs matriciels avec EXCEL 2016 et VBA. GMBH edition.

- Warion, V. (2010). Word, Excel et PowerPoint 2010. Pearson Education France.
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= Baskind, E., Osborne, G., & Roach, L. (2016). Commercial Law. Oxford University Press.

= Saleem, M. Y. (2012). Islamic commercial law. John Wiley & Sons.
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- Bill Mascull (2006). Business Vocabulary in Use - Elementary. Cambridge University Press.

- MacKenzie, I. (2010). English for Business Studies Student's Book: A Course for Business

Studies and Economics Students. Cambridge University Press.

- Raven, ). (2007). The Business of Books: Booksellers and the English Book Trade 1450-

1850. Yale University Press.
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- Dubrulle, L., Jourdain, D., & Servan, R. (1987). Comptabilité analytique de gestion: manuel

pratique. Dunod, France.
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Garrison, R. H., Noreen, E. W., Brewer, P. C.,, Chesley, G. R., Carroll, R. F., & Webb, A. (2011).

Fondements de la comptabilité de gestion. Mc Graw Hill Education Cheneliére éducation.

Grandguillot, B., & Grandguillot, F. (2004). Comptabilité de gestion : méthodes classiques et

modernes de I'analyse des codits. Gualino éditeur.
Hales, ). (2006). Accounting and financial analysis in the hospitality industry. Routledge.

Ward, K. (2012). Strategic management accounting. Routledge.
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- Bussenault, C., & Prétet, M. (2006). Economie et gestion de I'entreprise. Vuibert.
- Charpentier, P. (2000). Organisation et gestion de |'entreprise. Nathan.
- Guillermic, P. (2015). La gestion d'entreprise pas a pas. Vuibert.
- Lehmann, P.|, Constant, A., & Pottier, F. (2020). Toute la gestion de I'entreprise : Comptabilité,
finance, contrdle de gestion. De Boeck Supérieur.
- Samson, D., Daft, R. L., &Donnet, T. (2017). Fundamentals of Management with Online Study
Tools 12 Months. Cengage AU.

- Soparnot, R. (2012). Organisation et gestion de I'entreprise-2e édition. Dunod.
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- Armstrong, G., Adam, S., Denize, S., & Kotler, P. (2014). Principles of marketing. Pearson

Australia.
- Lambin,].]., & De Moerloose, C. (2008). Marketing stratégique et opérationnel. DUNOD, Paris.

- Lendrevie, ., & Lévy, . (2012). Mercator 2013: Théories et nouvelles pratiques du marketing.
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- Dekking, F. M., Kraaikamp, C., Lopuhad, H. P., & Meester, L. E. (2005). A Modern Introduction
to Probability and Statistics: Understanding why and how (Vol. 488). London: Springer.

- Papoulis, A. (1990). Probability and statistics. Prentice-Hall, Inc..
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- Hillier, F. S., & Lieberman, G.J. (2001). Introduction to operations research. McGraw-Hill.
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Hillier, F. S., & Lieberman, G. ). (2014). edition 10. Introduction to operations research.

McGraw-Hill. New York.
Mariappan, P. (2013). Operations research: An introduction. Pearson.

Ravindran, A. R. (2008). Operations research applications. CRC Press.
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Casson, M., & Buckley, P.]. (2010). Entrepreneurship. Edward Elgar Publishing.

Hébert, R. F., & Link, A. N. (2009). A history of entrepreneurship. Routledge.

Kumar, S. A. (2008). Entrepreneurship development. New Age International.

Steyaert, C., & Hjorth, D. (Eds.). (2008). Entrepreneurship as social change: A third new

movements in entrepreneurship book (Vol. 3). Edward Elgar Publishing.
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- Collins, D. (2012). Business ethics: How to design and manage ethical organizations (p.
592). Hoboken” eNJ NJ: Wiley.
- Crane, A, Matten, D., Glozer, S., & Spence, L. ). (2019). Business ethics: Managing
corporate citizenship and sustainability in the age of globalization. Oxford University
Press, USA.

- Melé, D. (2019). Business ethics in action: Managing human excellence in organizations.

Bloomsbury Publishing.
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Only the central theme of the course is suggested, the teacher is free to choose the content of the
texts to be given to students. Texts should be between 200 and 400 words long. Hence, each unit
needs to be dealt with over 2 sessions with 45 minutes devoted to content and 45 minutes to
language and grammar structures. It is worth noting that teachers should choose content that adds
real value for the students so that they connect previously acquired concepts in Arabic. Most of the
selected unit topics have been taken from the bibliography shared at the end of the document.
The course is designed for students of the Faculty of Economics, Commerce, and Management
Sciences. This course is an introductory course that aims to acquaint students with the business
world and vocabulary. During the course, students will be taught the correct vocabulary and
grammar structures for specific ask. The course contains activities that simulate real-life situations
that students will be facing in the future. The course intends to develop students’ confidence and
fluency in using English in specific contexts. The course is made up of 1 semester with 12 seminars,
each seminaris Th30.
Lglbll dacud | alall
All the lessons of 1st and 2nd year are introductory lessons that acquaint students with Business
English vocabulary. It is important that students develop understanding of the basic concepts
related to their fields of expertise, namely, Economics, Trade, Accounting, Management, and
Finance. For further achievements, extensive readings will be given as assignments at the end of
each unit
Balll ggiza
- Company structure
- Leadership and group dynamics

- Business Ethics
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- Describing charts, diagrams, and tables
- Decision making

- SWOT Analysis

:C‘?‘J‘L‘

Guffey, M. E., & Seefer, C. M. (2019). Business English. Cengage Learning.
lan Mackenzie. (2006). Professional English in Use. Cambridge University Press.
lan Mackenzie. (2008). English for the Financial Sector. Cambridge University Press.

Simon Sweeney. (2019). English for Business Communication. Cambridge University Press.
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— Daft,R. L. (2015). Organization theory and design. Cengage learning.

— Henry Mintzberg. (2005). Structure et dynamique de l'organisation. Edition d’organisation.

Paris.
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Eynaud, P, Alban, D., Malaurent, |., Richet, ). L., & Vitari, C. (2019). Information systems
management: Governance, urbanization and alignment. John Wiley & Sons.

Laudon, K. C., & Laudon, |. P. (2004).Management information systems: Managing the
digital firm. Pearson Educacion.
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- Guide, A. (2001). Project management body of knowledge (pmbok® guide). In Project

Management Institute (Vol. 11, pp. 7-8).
- Josephe Heagney. (2011). Fundamentals of Project Management. Fourth Edition.

AMACOM: American Management Association.
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- Dessler, G. (2011). Human resource management twelfth edition. Pearson International
Edition.

- Peretti, J. M. (2020). Gestion des ressources humaines. Vuibert.
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- Banerjee, B. (2015). Fundamentals of financial management. PHI Learning Pvt. Ltd..
- Bose, D. C. (2011). Fundamentals of Financial management. PHI Learning Pvt. Ltd..
- Chandra, P. (2017). Fundamentals of financial management. McGraw Hill Education.
- Conso, P. (1967). La gestion financiére de I'entreprise (Vol. 9). Dunod.

- Vernimmen, P. (2009). Finance d’entreprise,-e 7 édition”. Editura Dalloz, Paris.
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Lehtonen, R., & Pahkinen, E. (2004). Practical methods for design and analysis of complex
surveys. John Wiley & Sons.
Mathers, N. J., Fox, N. J., & Hunn, A. (1998). Surveys and questionnaires (Vol. 1998). NHS

Executive, Trent.
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- Charles, D. D. (1983). Law of partnership. London, Sweet and Maxwell.
- Raven, J. (2007). The Business of Books: Booksellers and the English Book Trade 1450-
1850. Yale University Press.
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- Understand and analyze any document dealing with the fields of study.
- Develop critical thinking skills related to analysis and decision-making.
- Develop written skills in business contexts .
- Acquire a high level of knowledge of business concepts by using correct vocabulary and
phrases for their specific tasks.
- Develop greater verbal fluency for face-to-face business situations.
Lglbll dacuwdl blall
Students must have successfully completed the lessons of S1, S2, S3 and S4. They should have
developed a strong understanding of the basic concepts related to their fields of expertise, namely;

Business, Economics, Management, and Finance as well as improved their verbal communication

skills.

Balll ggizma
— Business Environment
— Principles of Managerial Accounting
— Leadership and Professional Development
— Management Skills
— Project Management
— Human Resources Management
— Information Technology Management

— Management Control
(%7100) yokne s il Ayl
syl
— A Littlejohn. (2008). Professional English Company to Company: A Task-based Approach to

. . . . . th _ ..
business emails, letters, and faxes. Cambridge University Press, 4 Edition.
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Business, . (2006). Intelligent Business Coursebook: Intermediate Business English. Pearson
Longman.

D. Baker and R. Clark. (2011). Oxford English for Careers: Finance. Oxford University Press.

lan Mackenzie. (2008). English for the Financial Sector. Cambridge University Press.

lan Mackenzie. (2010). English for Business Studies: A Course for Business Studies and
Economic Studies. Cambridge University Press, 3" Edition.

J. Schofied and A. Osborn. (2011). Collins English for Business: Speaking. Harper Collins
Publishers.

Simon Sweeney. (2019). English for Business Communication. Cambridge University Press.

Simon Sweeny. (2002). Professional English: Management. Pearson Longman.
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- Abate René eral (2009). Le Grand Livre de la Stratégie. Editions d’organisation.

- Dumoulin R. eral (2010). La Stratégie de A a Z : 350 mots pour comprendre. Dunod.
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Helfer, ). P., Kalika, M., & Orsoni, J. (2019). Stratégie: Le manuel du management stratégique.
Vuibert.

Henry, A. (2021). Understanding strategic management. Oxford University Press.

Johnson, G., Scholes, K., & Fréry, F. (2000). Stratégique. Publi-Union.

Laurence Lehmann- Ortega er a/ (2005). Strategor : Politique générale de I'entreprise, 4éme
édition, Edit. Dunod.

Mintzberg, H., Ahlstrand, B., & Lampel, ]. B. (2020). Strategy safari. Pearson UK.

Saloner, G., Shepard, A., & Podolny, J. (2005). Strategic management. John Wiley & Sons.

s bad | 2 gl |

Luslao] palaill Sy
Slelantly z LY 8yl0) s 3a WL
5 1ol

2:Jalall

g il daes

2023-2022 ‘a0l &l 116 e B5)3) z il e Lalae!l 2ol Ausl



pelatll L3l
AN as Jol oy L agis &1 casllsglly culibeatly 2 ¥ 81l laty Lo S dyae J) Bolll o Caug
Bylol e 1ol Il zoad cilucisll Gotums e Lilos Ladatd 83l Joar ,laall cilaglally 55
I o Aacslls Aol 2alesl s
Bolll i 483e LI (alg Al casllyg oo deundSL daludl ciloglall Si5 -
Sldeally z Lol 8ylaks Aalazll Caylall apuwgs -
Ao Glilh]ly cletd) puaaiy dases oY o3 -
Led (Sl 8 Byln Ul ISl il casiyig callally 3l Ll 28yme -
Lall A8 ol ¥ hbazxdl o bwgil) gall e oldeadl @a¥ (Ul o -
Aglillg
L S mlidaally z ¥ §ls) 8 Asaradl Al 2SI Colll ol ods musss -
Led Sl 3le
Lglall dacudl b)lall
3l bl AIU Slaabyl celasd AU ualall dalasll Caylally Lebo CIUt) 0, o0 ey
Acodll pnd 18l
3ol Ggiza
Sldeally z Y 310y g )las U5 e : e se=ll -
peiatll p8lge SLasl ;S yemll
z Y e bl sl Ul 5l
Yl bdassimldl jexll -
Sldaally 7 LW 5,)l5Y (5,53 dladd¥l i pualiell ezl

SG ¥y ALl 2 ¥ collad pasy s pusbadl sell - -
(%60) gyl g AN 056 0L B Juan uling Sl olomia] + yodius pueds spueddd] Ayl
(%40) 451! Jloc¥ly
:C‘?‘J‘L‘
Oles mldl 1o cdndliag 7z Yl ez (2004) (Sgul & Grudl -
Ll (wlai sae oldeally LY 3,15] (2010) Bolud Cauwgy ude (oold sl dga> -
Oles caigrlly il elaim 5l (1

2023 -2022 Aol 2wl 17 e B5)3) z il e Lalae!l 2ol Ausl




Baglin Gérard eral. (2001). Management industriel et logistique. Economica.

- Courtois Alain er a/ (2005). Gestion de production. Organisations.

- Gratacap Anne & Medan Pierre. (2001). Management de la production. Dunod.

- Gratacap, A, & Médan, P. (2013). Management de la production-4éme édition: Concepts.
Méthodes. Cas. Dunod.

- Kumar, R. (2022). Operations management. Jyothis Publishers.

- Reid, R. D., & Sanders, N. R. (2019). Operations management: an integrated approach. John
Wiley & Sons.

- Slack, N., Chambers, S, & Johnston, R. (2010). Operations management. Pearson

education.

- Vincent Giard. (2003). Gestion de la production et des flux. Economica.
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Boeri, D. (2003). Maitriser la qualité: Tout sur la certification et la qualité totale, Les
nouvelles normes ISO 9001 v. 2000. Editions Maxima.
Charantimath, P. M. (2017). Total Quality Management. Third Edition. Pearson India
Education.
Cherfi, Z. (2002). La qualité: démarche, méthodes et outils. Hermes Science.
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Lebart, L., Morineau, A., & Piron, M. (1995). Statistique exploratoire multidimensionnelle (Vol.
3). Paris: Dunod.

Miles, M. B., & Huberman, A. M. (1994). Qualitative data analysis: An expanded sourcebook.
sage.

Miles, M. B., & Huberman, A. M. (2003). Analyse des données qualitatives. De Boeck Supérieur.
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- Understand and analyze any document dealing with the fields of study.
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- Develop critical thinking skills related to analysis and decision-making.

- Develop written skills in business contexts.

- Acquire a high level of knowledge of business concepts by using correct vocabulary and
phrases for their specific tasks.

- Develop greater verbal fluency for face-to-face business situations.

(Lglloll dauld) 3ylall
Students must have successfully completed the lessons of S1, S2, S3 and S4. They
should have developed a strong understanding of the basic concepts related to their fields of
expertise, namely, Economics, Trade, Accounting, Management, and Finance as well as
improved their verbal communication skills.
Bl ggizae
- Strategic Management
- Budget Management
- Supply Chain Management
- Production Management
- Total Quality Management

- Business Letters
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— A Littlejohn. (2008). Professional English Company to Company: A Task-based Approach to
business emails, letters, and faxes. Cambridge University Press, 4th Edition.

— Bill Mascull. (2010). Business Vocabulary in Use: Advanced. Cambridge University Press, 2"

Edition.

— D.Bakerand R. Clark. (2011). Oxford English for Careers: Finance. Oxford University Press.
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D. Cotton, D. Falvey, and S. Kent. (2011). Market Leader: Upper Intermediate. Pearson
Longman, Third Edition.

Eddie McLaney. (2009). Business Finance: Theory and Practice. Pearson Education Ltd, g"
Edition.

lan Mackenzie. (2008). English for the Financial Sector. Cambridge University Press.

lan Mackenzie. (2010). English for Business Studies: A Course for Business Studies and
Economic Studies. Cambridge University Press, 3" Edition.

J. Schofied and A. Osborn. (2011). Collins English for Business: Speaking. Harper Collins
Publishers.

Julie Pratten. (2009). Absolute Financial English. Delta Publishing

Robert C. Appleby. (1994), Modern Business Administration, Financial Times Management.
6th Edition.

Simon Sweeney. (2019). English for Business Communication. Cambridge University Press,
Second Edition.

Simon Sweeny. (2002). Professional English: Management. Pearson Longman.
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Membres

- M. cherbali Omar
- M. kerrach Nesrine
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N° :04 /5.D.R.F/2023

Ministére de I'Enseignement Supérieur et de la Recherche Scientifique
Direction Générale des Enseignements et de la Formation
Direction de la Formation Doctorale
Sous-Direction de la Recherche-Formation
Etat d'agrément

Etablissement : Université de Djelfa
Domaine : SCIENCES ECONOMIQUES ET DE LA GESTION ET

SCIENCES COMMERCIALES
Filiere: Sciences de Gestion

Session Complémentaire : 202:

Ftulé du projet

Chef du projet

Membres

Jipaill gilais a5 gall axlas el |-
asYy eolial-aalaall wileland] (ilall
lo5g05 dalall

12/04/2023

M. MAKHLOUF azeddine

Grade dans le projet/ Grade
actuel : MCA / MCA

- Mme. ben yahia souad

- M. MOUISSA Abderrahmane
. Mme. MECHACHA Somia

- M. CHARA Lamine

Grade dans le projet / Grade Observations
actuel
MCA | MCA ~ Projet agréé & partir du -
Doctorant / Doctorant 01/01/2023
Doctorant [ Doctorant - Durée du projet: 04 ans
Doctorant { Doctorant . Code de projet:
FO1L02UN170120230004

M* : 05/ 5.0.R.F f 2023

Ministere

Etablissement : Université de Djelfa
Domaine : SCIENCES ECONOMIQUES ET DE LA GESTION ET
SCIENCES COMMERCIALES

Filigre: Sciences de Gestion

République Algérienne Démocratigue et
de I'Enseignement Supérieur et de la R
Direction Générale des Enseignements et de
Direction de la Formation Doctora
Sous-Direction de la Recherche-For
Etat d'agrément

Intitulé du projet

Chef du projet Membres

E
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